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Application for access to your Data held by the Office of the Kent Police & Crime Commissioner
Article 15 EU GDPR – ‘Right of access by the data subject’

Subject Access Rights
Subject to certain exemptions you have a right to obtain a copy of your personal data and supplementary information as held by the Office of the Kent Police and Crime Commissioner (OKPCC).  The data should be sent to you within one calendar month.  If applicable, please allow additional time for postage.
If you wish to submit a Subject Access Request (SAR), you can do so via one of the following methods: 
	Email:
	contactyourpcc@kent.police.uk

	Post:
	The Office of the Police and Crime Commissioner, Kent Police HQ, Sutton Road, Maidstone, ME15 9BZ

	Phone:
	01622 677055 (Monday to Friday, 9.00am – 5:00pm)



A form has been provided to assist you, but you do not have to use it.  If you do however wish to do so, the form can be completed and submitted to us electronically via the webmail link or sent with an email or by post.
[bookmark: _GoBack]Should you need any advice about submitting your SAR, please contact the OKPCC on 01622 677055 or e-mail: contactyourpcc@kent.police.uk
Proof of Identity
The OKPCC need to be satisfied that you are who you say you are.  To prevent any delay with the processing of your request, you will need to provide two copies of proof of your identity which between them show your name and current address.  Suitable documents include:
· Passport
· Driving licence
· Birth/adoption certificate
· Utility bill
Please do not send originals.
Third Party Applications
If you are making an application on behalf of any other person (third party), please make sure you send us a letter of authorisation from that individual (the person who the information is about).  Please also ensure that you provide their identification documents (copies) with your own.  If you have a legal authorisation, please submit a copy of this with the application. 








SECTION 1.  ABOUT YOURSELF (Please use Block Capitals)



Title (Mr, Mrs, Miss, Ms, Dr, Rev, etc.)…………………First Name(s)…………………………………………………………….
Surname/Family Name…………………………...............................................................................................................
Maiden/Former Name(s) (if applicable ………………………………..................................................................................
Date of Birth……………………………............................................................................................................................
Current Address (including Postcode) (Your current address must match the address on your identification.  This is the address to which all replies will be sent, unless you specify otherwise).
……………………………………………………………………………………………………………………………………….
……………………………………………………………………………………………………………………………………….
……………………………………………………………………………………………………………………………………….
……………………………………………………………………………………………………………………………………….
Daytime Telephone Number(s)  Home…………………………………Mobile/Work……………………………………..
E-Mail Address(es)……………………………………………………………………………………………………………….

SECTION 3.  DECLARATION (to be signed by the applicant)

· I have read and understood the guidance notes.
· The information, which I have supplied in this application is correct, and I am the person to whom it relates.
· I have enclosed the original signed letter of authority or power of attorney (if applicable).
· I have enclosed the original signed letter of authority if you require us to speak to another person on your behalf.
      
       Signature……………………………………………………………..   Date…………………………….






· I have read and understood the guidance notes.
· The information, which I have supplied in this application is correct, and I am the person to whom it relates.
      
       
   
   



SECTION 4.  INFORMATION REQUESTEDs

You do not have to tell us, but to help process your request you could provide where relevant:  any associated reference numbers; a description of the information you are looking for; the circumstances in which you had contact with us; dates and times and any other information you have that may assist us in finding the information you seek.  










If you have previously made a Subject Access Request to the Office of the Kent Police & Crime Commissioner please provide the reference number(s).












Official Use Only (this section to be completed by the Subject Access Clerk accepting the form)
       Application form checked and legible   
       Identify documents checked
       

Completed by:  NAME……………………………………….  SIGNATURE  …………………………………….
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