Application for access to your Data held by the Office of the Kent Police & Crime Commissioner
Article 15 EU GDPR – ‘Right of access by the data subject’
 
This form relates to the Office of the Kent Police and Crime Commissioner. The Office of the Kent Police and Crime Commissioner is a separate/different organisation to Kent Police and in accordance with the Policing Protocol Order 2023, is not responsible for operational policing (e.g. the day-to-day activities of Kent Police officers and staff).
The Office of the Kent Police and Crime Commissioner is therefore unlikely to hold/be processing any operational policing information such as crime reports, incident logs and custody records. If you intended to submit your request to Kent Police, relevant guidance including details of appropriate information access routes, can be found on their website - www.kent.police.uk.
Right of access request (commonly known as a Subject Access Right (SAR) request)
The purpose of the right of access is to enable individuals to understand how their personal data is being used and to verify that it is being processed lawfully. Organisations are not required to provide full copies of original documents and right of access is not intended to assist individuals in obtaining material/documents that may assist in legal matters, or complaints against third parties.
Subject to certain exemptions you have a right to obtain a copy of your personal data and supplementary information as held/being processed by the Office of the Kent Police and Crime Commissioner. The data should be sent to you within one calendar month (or three months in complex cases). If applicable, please allow additional time for postage.
If you wish to submit a right of access request to the Office of the Kent Police and Crime Commissioner, you can do so via one of the following methods: 
	Email:
	contactyourpcc@kent.police.uk 

	Post:
	The Office of the Police and Crime Commissioner, Kent Police HQ, Sutton Road, Maidstone, ME15 9BZ

	Phone:
	01622 677055 (Monday to Friday, 9.00am – 5:00pm)


 
This form is provided to help you give information that will support the efficient processing of your request, but you do not have to use it. However, should you choose to do so, the form can be completed and submitted to us electronically via email or by post.
Should you need any advice about submitting your right of access request, please contact the Office of the Kent Police and Crime Commissioner on 01622 677055 or e-mail: contactyourpcc@kent.police.uk
Proof of Identity
The Office of the Kent Police and Crime Commissioner need to be satisfied that you are who you say you are. To prevent any delay in processing your request, you will need to provide copies of formal ID. Please see further guidance below (including declarations). Please do not send original ID as we are unable to return them.
Suitable documents include:
· Valid passport
· Valid driving licence
· Birth/adoption certificate
· Utility bill (must be less than 3 months old)

Third Party Applications
If you are making an application on behalf of any other person (third party), please make sure you send us:
· their ID (copies) – between them two documents must show their name and current address; and
· your ID (copies) - between them two documents must show your name and current address; and
· a signed letter of authorisation from the person who the information is about, or a copy of a valid Power of Attorney.
 
----------------------------------------------------------------------------------------------------------------
 
 
For completion
Please select one of the following and complete as indicated:
· I am applying for my personal information (as the data subject) – complete parts 1 and 2 (with 5 optional).  ☐
 
· I am a representative applying on behalf of another person – complete parts 1, 3 and 4 (with 5 optional).  ☐
 
 
 
 
 
Part 1 – About the data subject (please use block capitals)
Title (Mr, Mrs, Miss etc.)				First Name(s)
 
Surname/Family Name
 
Maiden/Former Names(s) (if applicable)
If the Office of the Kent Police and Crime Commissioner is likely to hold/be processing personal data under a former name or address, we may ask for formal evidence to support the change.
 
Current Address (including postcode)
 
Telephone Number(s)	Home					Mobile/Work
 
E-mail Address(es)
 
 
Part 2 – Declaration (to be signed by the data subject)
· I am the person to whom this application relates.
· I confirm that the information provided is accurate.
· I believe the Office of the Kent Police and Crime Commissioner will hold/be processing my personal information. I acknowledge that this is a separate/different organisation to Kent Police.
· I have read and understood the guidance notes.
· I have provided the required ID (copies).
 
Signature                                                                    Date
 
 
 
 
 
 
Part 3 – About the representative (please use block capitals)
Title (Mr, Mrs, Miss etc.)				First Name(s)
 
Surname/Family Name
 
Organisation name (if appropriate)
 
Current Address (including postcode)
 
Telephone Number(s)	Home					Mobile/Work
 
E-mail Address(es)
 
 
Part 4 – Declaration (to be signed by the representative)
· I confirm that to the best of my knowledge the information provided is accurate.
· I believe the Office of the Kent Police and Crime Commissioner will hold/be processing relevant personal information. I acknowledge that this is a separate/different organisation to Kent Police.
· I have read and understood the guidance notes.
· I have provided the required ID (copies), and a letter of authorisation signed by the data subject or valid Power of Attorney.
 
Signature                                                                    Date
 
 
 
 
 
 
Part 5 - Information requested
You do not have to tell us, but it may help with processing your request if you are able to provide below:
· the circumstances of any previous contact with the Office of the Kent Police and Crime Commissioner;
· a description of the information that it is believed the Office of the Kent Police and Crime Commissioner holds/is processing;
· any other relevant information, including dates, times and reference numbers that may assist us in finding the information being sought; and
· If a right of access request has previously been submitted to the Office of the Kent Police and Crime Commissioner, please provide the reference number(s).
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
